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PADRE PIO CATHOLIC PRIMARY SCHOOL

Conway Road, Pontypool, Torfaen, NP4 6HL

Padre Pio is a Catholic family where we pray and learn in peace with each other. 

Together we take the message of Jesus to the world.


SCHOOL ABSENCE REQUEST FORM
Taking holidays in term time will affect your child’s schooling as much as any other absence and we expect parents to help us by not to take children away in school time. It is widely recognised that regular attendance at school is a key factor in raising children’s attainment and for improving their future life opportunities. By law, pupils must attend regularly and punctually.  
Any period of leave taken in school term time and all absence of this type may be classed as unauthorised and may attract sanctions such as fixed penalty notices (FPNs), in accordance with the regional fixed penalty guidance.  Please note that there is no automatic right for pupils to be granted authorised leave of absence and requests will be considered on an individual basis.

All requests for absence should be submitted in advance. Please complete and return this form to the school office.  If you would like to discuss an application for leave, or feel that there are exceptional circumstances which mean an authorised leave should be considered, please contact the school at the earliest opportunity.  We thank you for informing school of the planned absence.
Name of Pupil: ……………………………………………….

Class:  ………………….

Please detail below any exceptional circumstances for your request to take your child out of school.  You may be invited into school to discuss your request with the Headteacher.
…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

Dates of proposed absence: ……………… - …………………… (inclusive dates)

Number of school days that your child will be absent from school:  ……………………….

Signature:  ………………………………
Name of Parent/Carer:  ……………………………………
Date:  ……………………..

_________________________________________________________________________

For School Use:

Previous requests for leave of absence



Yes/No
Attendance ……………………………%

Evidence provided for exceptional circumstance



Yes/No

Absence Authorised by Headteacher □

Absence Unauthorised □

On this occasion I am not able to authorise your child’s leave of absence because 
...............................................................................................................................................................

...............................................................................................................................................................

E-mail: clerk.padrepiorc@torfaen.gov.uk
Phone : 01495 742074 
www.padrepiorcprimary.co.uk
Padre Pio School, Conway Road, Pontypool, NP4 6HL

